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Finding Files

There are three main ways to start finding files in the library:

1. Search
The easiest way to find what you're looking for is by searching. Simply enter a few 
keywords into the search box and we'll return a list of files, sorted by how relevant we 
think they are to your query.

You can narrow your search results by adding the word 'image', 'PDF', 'video', etc. 
to your search query. We'll only return results that are the file type you've 
specified.

2. Browse by keyword
We organise the files in the library by keyword. You can see a cloud of our most popular 

keywords – the most frequently used appearing bigger in the list – on the library home 
page. Just click on a keyword to see all the files that are associated with it.

3. By File ID
All the files in the library have a unique file ID. If you've been given a file ID, you 
can find the file directly by entering the file ID in the search box.
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Downloading Files

You can download all of our files for offline use. Just click the 'Download' icon within 
the file view. The file size is shown to help gauge how long the download will take. This 
varies according to the speed of your Internet connection.

Message Boards

The Solent Centre Resources Library includes a message board. This is an area 
dedicated to providing a forum where you can discuss files, ask questions or talk about 
anything you like with other users of the service.

All the messages are organised by conversation. Conversations have a subject, just like 
email messages, but can be replied to by any user of the site.

You can access the message boards by choosing it on the site's menu:

1. Reading existing messages
The main message board page contains a list of the most recently active conversations. 
Just click on the conversation subject to read the messages that have been posted within 
that conversation.

2. Replying to a conversation
You need to be a registered user to reply to conversations on the message board (see 
below for details). To reply, click 'Reply' below a message or at the top of the 
conversation page. You can type your reply and post it directly to the message board.

If you want, you can elect to receive emails when someone replies to your message (this 
is particularly useful if you have a specific question for which you need an answer). This 
option is available when you compose your reply – there is a tick-box under the message 
entry field.



3. Starting a new conversation
You can start a new conversation just as easily as replying to one. Just click the 
'Start New Conversation' button at the top of the message board page. 

You'll be asked to enter a subject for your conversation, and then to type the 
opening message.

Again, you need to be a registered user to start conversations.

Registering / Logging In

You can register your details with us in order to use the message boards on the site. 
Registering is a simple process. Just follow the link from the homepage or the site 
menu. 

You'll be asked to specify a username and password, and provide a few basic details.

When you've registered, you can login via the login page. You will then be able to post 
to the message boards. Further features such as file submission and editing are 
available to certain registered users by invitation only.


